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1. O61mue noJI0:KeHHS
1.1. Hacrosmee Ilonoxenne o mopsimke (GOPMUPOBAHWSA, BEIEHWUS W XPaHEHUS
NUYHBIX men obyuaronmuxcs (mamee — Ilonmokenue) ompegnenseT TpeOoOBaHHMA K
(GOPMHPOBAHUIO, BEACHUIO W XpaHEHUIO JMYHBIX Aell oOydyaromuxcsa B I BIIOY
Pecny6muku Jlarecran «Kojmemx WHHOBAIlMOHHBIX TEXHONOTHUH»» (Hamee -
Konnemk) u pazpaboTaHo B COOTBETCTBUH C:
- @enepanbueiM  3akoHOM oT 29.12.2012 No 273-@3 «O6 oOpazoBaHuu B
Poccuiickott Oenepaniuny;
- ®enepanbabiM 3aK0HOM 0T 27.07.2006 Ne 152-03 «O nepcoHanbHBIX JaHHBIX?;
- Ilpuxaszom Munob6prayku Poccum ot 23 saBaps 2014 r. Ne 36 «O06 yTBepKIeHUH
- Tlopsinka mpueMa Ha oOydeHHe MO 00pa30BaTEIbHBIM IPOrpaMMaM CpeIHEero
npodeccroHansHoro obpasosanusy (pen. ot 26.03.2019 u ot 26.05.2020);
- Ilpukaszom ot 14 uronst 2013 1. N 464 «O06 yTBepKAeHNH HOpsIKa OPTaHU3AUH U
OCYIIeCTBIeHHS  00pasoBaTellbHOW  JedTelbHOCTH 10  00pa3oBaTellbHBEIM
IIporpaMMaM CpelHEero IpodeccHoHANIBHOI0 00Pa30BaHuY;
- Ilpwkazom Pocapxmsa ot 02.03.2020 N 24 «O6 ytBepxnenuun I[lpaBun
OpraHW3allii XpaHeHWs, KOMIUIEKTOBaHUS, ydeTa U WCIIOIb30BAHUS TOKYMEHTOB
ApxusHoro ¢oraa Poccuiickort degepariuy U OPYTUX apXUBHBIX JOKYMEHTOR B
TOCYyIapCTBEHHBIX M MyHULMIIAIBHBIX apXuBax, My3esx ¥ OuOimoTekax, HayuHbIX
opraausanuax» (3aperucrpuposano B Muntocte Poccun 20.05.2020 N 58396);
- IIpukazom Pocepsassromuanzopa ot 17.07.2008 Ne 08 «O6 yTBepaewuu o6pasia
(popmBI yBenoMIIeHUS 00 00padoTKe IepCOHATbHIX JAaHHBIX);
- Ilpukazom Poccesspkomuanzopa ot 18 despans 2009 r. Ne 42 «O BHeceHUH
usMenenr#t B [lpukas poccsszprkomHamzopa ot 17 wmons 2008 r. Ne 08 «0O6
yTBEpXKIeHHH oOpasna QopMbl yBeLoMIeHUs 00 o00paboTke MepCoHaTbHBIX
TAHHBIX);
- IIncemom Poco6pazoranus ot 29.07.2009 Ne 17-110 «O6 obecrievueHHH 3aIHAThI
MePCOHATBHBIX  JaHHbIX»  («MHpOpMamus 00  OCHOBHEIX  HOPMATHBHO-
METOIUYECKMX  TOKYMEHTax ¥ TpeOOBaHUAX TO OpPTaHU3AlMK  3aIUTHI
[IEPCOHAIIBHBIX TaHHBIX );
- «OCHOBHBIMY IIPaBUIIAMYU PabOTEl aPXUBOB OpraHu3alyi» (0400peHo pelleHHeM
Komnerun Pocapxusa ot 06.02.2002);
- TocynmapcteenneiM cranmaprom I'OCT P 6.30-2003 «YuubumupopagHble
CHCTEMBI JOKyMeHTaluu. TpeboBanMs K 0OPMIEHUIO JOKYMEHTOBY,
- YcTaBoM ¥ IpyTUMH HOPMATUBHBIMA JOKyMeHTamu Komemka.
1.2, Jluunble neqa oOydaroLIMXCsS OTHOCSTCS K JOKYMEHTAM, COJIEpKalluM
IepcoHanbHble naHHble. MHQOpMmanws, comepamascs B JHYHOM  JeJe
O0ydaroIlerocsi, He MOXXET MepefaBaThCs TPETBUM JIMIAM 33 HCKIFOUEHHEeM
ClIy4aes, IIpeLyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
1.3. JIuna, BUHOBHEIE B HapyHICHUH HOPM, PETYINPYIOMIUX II0IyYeHHre, 00paGoTKy,
nepenady M 3alIUTy  TEPCOHANBHBIX  JIAHHBIX  OOYYaroUIMXCs, HECyT
TUCIUTITMHAPHYIO W aIMUHWCTPATUBHYIO  OTBETCTBEHHOCTH  COTJIACHO
(GeneparbHOMY 3aKOHOIATEIHCTBY.
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1.4. ITo odumnuanpHOMY TpeOOBAHMIO TPENCTABUTENIEH OPraHOB HUCIIOIHUTEILHON
BJIACTH ¥ TOCYIAapCTBEHHBIX OpraHoB Poccuiickoii Pexeparmy, 0POPMIEHHOMY B
YCTAHOBJIEHHOM TIOPSIAKE, M3 JIMYHOTO Aeia 00ydaroIlerocs MoXeT ObITh IepegaHa
uaGopManus B 0o6beMe, He IpeBbINIAIONIEM O0OBEM 3alpalllMBacMbIX CBEICHUH.
ITnceMeHHOe paspellleHHe Ha MpefocTaBlieHue MHGbOpMAaIMyu K3 JIMYHOIO Jena
obyuarorerocs naet qupexrop Komnemka uny muio, UM yIioTHOMOYEHHOE,
1.5. Hactosmee Ilonmoxenue o0Os3aTensHo 18 coTpyaHukoB  Koimmemxka,
OTBETCTBEHHBIX 32 (OpMHUpOBaHWE, BeneHHe ¥ XpaHEHWE JUYHBIX el
o0yJaroIuXcsl.
1.6. TpeGosanms Hacrosuero [lomoxenus narOT BO3MOXHOCTB JIHIAM, HE
3aKOHYMBIIHM 00y4IeHUe, BOCCTaHOBUTHCS B Kote/Ke 1ocie OTYUCIIEHNs, a TAKKe
panee 00y4YaBITUMCS Ha OCHOBAaHWHM 3asBJIEHUA U COOTBETCTBYIOLINX NOKYMEHTOB
TIIOIyYUTh TyONnKaT HoKyMeHTa 06 00pa3oBaHMK M O KBalM(UKaIlUy IIPH IOpPUE,
morepe  OpWruMHama JuOO  WHBle  JTOKYMEHTHl  (CHpaBKH,  CBe[EeHHA),
noATBepxkHaione (GakT o0ydeHHS II0 COOTBETCTBYIOIIEH 00pa3oBaTelbHOU
nporpamMme B Komnemxke.

2. ®opMupoBaHHe JUYHBIX Aejl 00y4YaroUIHXCA
2.1. ®opMupoBaHWe TWIHOTO Aeia OOydJaronierocs OCYIIECTBISieTCsS Ha dTale
IIpMeMa JOKYMEHTOB MocTynatomux B Komemx.
2.2, Jluunoe neno GopMupyeTcs Ha KaXIOTo TOCTymaromero B Kommemk ¥ [0
3a4nciIeHus xpauutcs B [Ipumemyod komuccuu. [locTynaromiemy IIpH JIMYHOM
IIPENICTABICHUH JOKYMEHTOB BbIIAETCS PACIUCKa O IpHeMe JOKYMEHTOB.
OTBETCTBEHHOCTh 3a (OPMUPOBAHUE M BEICHHE JWYHBIX el IIOCTYIIAFOIIMAX
BO3JIaraeTCsl Ha OTBETCTBEHHOIr0 cekpeTaps [[preMHON KOMHCCHH.
2.3. Iloche s3aumcrnenuss oOydJalOUUXCs #WX JIHUYHBIE J€JIa OTBETCTBEHHBIM
CeKpeTapeM IIPHEMHON KOMUCCHH IIEPENatoTcs B yueOHYIO 4acTh HE IIO3JHEE, YEM
3a 5 pabouux nHeH Mo Hadana yuebHOro roma. OTBETCTBEHHOCTE 3a HallbHeHTIee
Be/ICHHME U XpaHeHHe JIMYHbIX A6l 00yHaroIlluXxcs BO3IaraeTcst Ha ceKpeTaps.
2.4. ChopmupoBaHHOE TPUEMHOM KOMHUCCHEHl IHYHOE HeN0 OOyYaroIMIerocs Ha
MOMEHT IIepefayuy B y4eOHyI0 9acTh B 0043aT€IbHOM TIOPSIKE HOIDKHO CONEPIKATE
CleyroIue JOKyMEHTHI:
- OIIUCH BIOXKEHHBIX TOKYMEHTOB;
- IMYHOE 3asBlieHue o npueMe B Komremx;
- KOTIMIO JOKYMEHTA, YJOCTOBEPSIOIIEr0 TUUHOCTD, IPaKIaHCTBRO;
- OpHUI'MHAT WX 3aBEPEHHYI KCEPOKOIMIO JOKyMeHTa 00 oOpa3oBaHuu U (HIIH)
IOKyMeHTa 00 00pa30BaHNY U O KBATH(DHUKAIHIH;
- IPYU OPEIbSIBICHUN OPUIWHANA JOKYMEHTa 00 00pa30BaHUM, KOMHIO JOKYMEHTA
3aBepseT CeKpeTapb NPUeMHON KOMUCCHH,
- 3aBEpEHHBIH B YCTAaHOBIEHHOM IIOPSAKE MEePEeBOJ Ha PYCCKUH S3BIK JOKyMEH1A
WHOCTPaHHOTO TocylapcTBa 00 00pa3oBaHWM W TPHUIOKEHUS K Hemy (s
WHOCTPaHHBIX TPaXKIaH );
- CBUAETENBCTBO O TIPU3HAHWHN MHOCTPAHHOTO 00pa30oBaHust (JI7Is1 MHOCTPAHHBIX
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rpaxciad B Ciiydae HeOOXOZWMOCTH TOATBEP)KICHUS YPOBHS 0Opa3OBaHWA,
I0JydyaeMoro 3a pyOekoM, PpOCCHHCKOMY B COOTBETCTBMM co craTbed 107
@depepanproro 3akoHa ot 29.12.2012 r. Ne 273-®3 «0O6 o0pa3oBaHuUK B
Poccutickoit ®eneparum»);

-  KOIHM JIOKYMEHTOB WM MWHBIX JOKa3aTeJbCTB, IIOJTBEPKIAIOIIUX
IPHHAIICKHOCTh COOTEYECTBEHHUKA, MPOXKUBAIOIIEr0 3a Py0ex)oM, K Ipylam,
IIpeyCMOTpeHHBIM cTaThell 17 MenepansHoro 3axona oT 24 mag 1999 r. Ne 99-®3
«O rocymapctBeHHOM mosuTuKe Poccuiickodt @epepaldd B OTHOIIEHHH
COOTEUYECTBEHHUKOB 32 PyOexkom»;

- JOKYMEHT, ITOATBEKIAIOINH WHBAIUIHOCTD WK OIPaHWHEHHBIE BOSMOKHOCTH
3I0POBbHs, TPeOYIOIIUE CO37@HUS OCOOBIX YCIOBUM IJIS CHaYU BCTYIIHTEIBHBIX
WCITBITaHMH (TIPM HATHYWHM TAKOBBIX COTIAcHO IyHKTy 29 Ilopsaka npuema Ha
oOyueHuwe 10 0OOpa3oBaTEeNbHBIM I[IPOTpPaMMaM CpPEIHEro INPOQECCHOHAIBHOTO
00pa3oBaHus, YTBEpKIeHHOTO TipuKazoM MurobOpraykn Poccunm ot 23.01.2014 .
Ne 36) u manbuelitero obyueHus;

- IOKYMEHTHI, TIOATBEPKAAOIIMUE IOPUIUIECKUN CTaTyC HETEH - CUPOT U NETeH,
OCTaBITXCS Oe3 MoTeueHus: POAUTENEH,

- CIIpaBKy O IMpeaBapUTEIbHOM MEIWULKUHCKOM OCMOTpe ([JiS IOCTYTAaIoIINX Ha
CIenuanbHOCTH, NepeUrcleHHble B rocTaHoBneHun 1lpaButenscrBa Poccuiickoit
Qenepannu ot 14 aBrycrta 2013 r. No 697);

- Pe3ynpTarsl BCTYNHUTENBHBIX UCIIBITAHUH (7SI TOCTYITAIONINX Ha CIIEIHAILHOCTH,
obo3zHadgeHHble B 1. llopsaika IpremMa Ha o0y4deHHe MO 0Opa3OBATENBHLIM
IpoTpaMMaM  CPeIHero INpo(ecCHOHANBHOITO 00pa3oBaHMs, YTBEPXKIEHHOTO
npukasoM Munobprayku Poccuu ot 23.01.2014 1. Ne 36);

- coracHe Ha 00paboTKy IepCOHATbHBIX JaHHbIX;

- 4 bororpaduu pazmepom 3x4;

- noroBop 00 obpazoBaHuM (B Cllyyae HMOCTYIUICHUS Ha 00yYeHHe 3a CUET CPECTB
(pU3HYECKIX MITH FOPUUUECKUX JIHIL);

- KOIIMIO [IOTOBOpa O LelleBOM O0ydYeHMH (B cilydae 3aKIiOUEHUs HOrOBOpPa O
IeIeBOM OOy4YeHMH MEXIy HOCTYHNAIOUIMM Ha 00pa3oBaTellbHYIO MPOrpaMMy
CpeHEro Npo(eCCHOHANbHOI0 00pa30BaHUs U OPTaHOM IOCYIApCTBEHHON BIACTH

cyobexTa Poccuiickoit Denepally, OpraHOM MECTHOTO CaMOYIIPABIIEHMS WIIH
opraHuzaituei);

- BBIIIUCKA U3 TIPHKA3a O 3aUKCIICHUH;

- KOTIKS CBUAETENHCTRA O 3aKII0UeHNH OpaKa, WHBIE JOKYMEHTHI, ITOATBEP K Aai0IITHe
CMeHy haMuuy (IIpu HeoOXOIUMOCTH).

2.5. JIoKyMeHTEI, TOATBEPIKJAIOIINe IOPHIMHYECKHH CTaTyC AeTeN - CUPOT U JeTel,
OCTaBIIUXCS O€3 MONeYeHUs PONWTENieH, MOTYT BKIAIBIBATLCS B JIMYHOE JEJO
ofydJarolerocs Imocle 3addCleHHs B Clydae BO3HHKHOBEHHs [IpaBa Ha
IpefocTaBlieHe o0ydaroleMycst JbroT coracHo QenepalbHOMY 3aKOoHY OT 21
nexabps 1996 1. Ne 159-03 «O mOTOTHUTENBHBIX TapaHTHAX II0 COMUAILHOM
[IOANEPKKE NeTEH-CUPOT U AeTel, OCTaBIITNXCS 0e3 MOMeueHUs POTUTENe.

2.6. Ipu 3auncienun oby4arpnierocs B IOPAIKE IEPeBOJa U3 APYrou
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00pa3oBaTeaLHON OpraHM3aliy IUIHOE 1870 GOPMUPYeTCs ceKpeTapeM y4ueOHOH
yacTd. B nuuHOM geite 00ydaromierocs, 3auMcCiseMOro B IOpANKe IIepeBoja,
JTOJKHBI XPAHUTHCS
- 3asBJICHUE O IIEPEBOJIE;
- cripaBka 00 00yueHUM Wi O Tieproae 00yueHns;
- BBIIHUCKA W3 MIPHUKa3a 00 OTUUCICHUN B CBSA3HU C TIEPEBOIOM;
- TOKYMEHT O TMpeIillecTByroIeM 00pa3oBaHuu (OpUTHHAaJl yKa3aHHOIO TOKyMeHTa
WJIH eT0 KOTIHS, 3aBepeHHAas B yCTAHOBIEHHOM IOPSAJIKE);
- norosop 00 oOpaszoBaHwu (B CIydae mepeBoza Ha OOy4eHHUE 3a CHET CpEJCTB
(hU3UHUECKUX WY IOPUIAUECKUX JTHULL);
-  WHIWBHUIyaJIbHBIM  yUeOHBIM TaH [ JIMKBUJALWAWA  aKaleMU4decKOod
3a[JOMMKEHHOCTH (IPU HAIMYWY Pa3HUIILI B 00paz0BaTeNbHBIX NpoTrpaMMax U (Vin)
yueOHBIX IIJIaHaX );
- BRITIACKA 3 NIpHKa3a O 3a4UCIICHHY;
- 4 dotorpaduu pazmepoM 3x4. .-
ITogmvHHEVKHA HeBOCTPeOOBaHHBIX JOKYMEHTOB 00 00pa30BaHMM IIOCIIE U3BATHSI U3
JTUYHBIX J1e7l TIepeatoTCs B apXUB KOJIIEKa 10 OIIUCH JIS XPaHeHHUs.
2.7. Tlpu BoccTaHOBNEHUM OBIBIIEro oOydaromerocs B Komnemk ero audHoe ienio
(npy HanmauM) u3biMaeTcs u3 apxusa Komiemka cexkperapeM yueOHON YaCTH.
B nu4HOe €10 BOCCTAHOBIEHHOTO 00YUAIOIErocs BKIIaTbIBAIOTC:
- 3a5BJICHUE O BOCCTAHOBJICHWUH;
- BBIITMCKA M3 IIPHUKAa3a O 3aYMCIIeHUH B TIOPSATIKE BOCCTAHOBIICHHS;
- VHOMBUIYyaJIbHBIM  yueOHBIM TIaH [UId  JNHKBHIAIIMH — AKaJeMUYecKOH
3aI0/DKEHHOCTH (IPU HATWMYHWU TAKOBOH );
- 1oroBop 00 0bpa3oBaHKH (B CITy4ae BOCCTAHOBIEHUS HA O0YUEHHUE 3a CUET CPEICTB
(PU3NUECKUX WITH FOPUIUUECKHX JIUIT).
Ipn oTCyTCTBUM B apXUBE JIMIHOTO Iejla BOCCTAHOBIEHHOIO 00y4aoIerocs
OHO (POPMHPYETCS C yHueToM TpeboBauuit myHkTa 2.4. HacTosmero I1omoxeHus.
2.8. JInunble nena obydaromuxcs GOPMUPYIOTCS B MAIKAX - CKOPOCITHBATEIX.
IlepBbIM 1MCTOM JWYHOTO IeNia SBISETCS ONMCH BIOMKEHHBIX B HETO
TIOKyMEHTOB.
2.9. JloKkyMeHTBl M3 JIMYHBIX JdeJ ITOCTYIAIOINNX, HE 3a4HMCIEHHBIX B YHCIO
00y49aromuxcsi, BEINAFOTCS OTBETCTBEHHBIM CEKpeTapeM IPHEMHON KOMHCCHHU II0
TpebOBaHMIO AL Ha OCHOBAHUN NPEIBABICHHBIX PACIIUCOK O IIPHEME JOKYMEHTOB.
HepoctpeboBannbie nUUHBIE [Iela ITOCTYHAIOMIMX XPaHATCS B IIPUEMHOH
KOMHCCHHU IO KOHLA TeKyllero y4eOHOro ropa, naiee pachOpMHPOBLIBAIOTC,
KOIIUU JOKYMEHTOB YHUYTOXKAKTCS.
Ipyu HamMYMK OPUTHMHAIOB JOKYMEHTOB OHH (JOPMHUPYIOTCS B €TUHOE IeJI0 U
IepellafoTCs B apxXMB 00pa30BaTeIbHON OpraHru3aliy 10 BOCTPeOOBaHMSI.

3. Benenune JHYHBIX JeJ1 00y4YalOMUXCS B EPHO 00yIeHHust
3.1. OO6s43aHHOCTH TO BEASHWIO JIMYHBIX €] OOydYaloluxXCs BO3jaraercs Ha
cexperaps yuebHo qsactu Konnemxa.
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3.2. B Teuenne oOydeHMs B INHUHBIE nejia O0OyHaroOlIUXCS MOTYT BHOCHUTHCS
CeIYIOIHe TOKYMEHTHI UITH CBEICHUS:

- KOTIHS TIONHCA 00513aTeThbHOTO METUIIMHCKOT0 CTPaXOBaHMS;

~ KOTTUS CTPaXxOBOTO CBUIETEIbCTBA IOCY IapCTBEHHOIO IEHCHOHHOIO CTPaXOBaHN T,
- KOIIHS CBUIETEIHCTBA O ITOCTAHOBKE HA ydeT (U3WUECKOTO JIMla B HANOTOBOM
oprasxe;

- KOUHH JOKyMeHTa O KBaIM(pUKaUWW (eciu oO0ydaroIMUHcs caMOCTOSATEIBHO
OCBOMJI ITpOrpaMMmy IpodeccHoHaNIBHOTO 00ydeHHsI) UNA 00 oOpa3oBaHHK U O
kpamubukaunn  (ecnm  oOydaroOmWiCs  CaMOCTOSTENBHO  OCBOMJI  HHYIO
IpodecCHOHATBHYO 00pa30BaTeIbHY0 IIPOrPAMMY );

- 3agBJIeHHe O TepeBoe (IpefocTaBiieT 00yYatOUIUNCS, KeatOIAN HepeBeCTI/ICB
B IpYryio 0o0pa3oBaTelpHYI oOpraHuzanuio, unu oOyuarommiics Kommemxa,
JKEJTAOIINH IEPEBECTUCH Ha IPYTy0 00pa3oBaTeNbHYIO IPOTPaMMy );

- 3agBIeHHe 00 OTYHCIIEHHH B MOPSAKe TiepeBoa (IIpeIocTaBisieT o0yJarouics,
KOTOpBIM oTumcisgercs wu3 Komnemka B TopAnke MOepeBoia B APYIYIO
00pa3oBaTeNbHYO OPraHU3aIIHio);

- cHopaBKa O MepeBoe (corjacue, KOTOpOe BBIAAETCS 00pa3oBaTelbHOM
opraHuszanyedf, NpHHUMaOIIed oOydarllerocsa, OTUHUCIEHHOTO B TOPSAIKe
eperoma);

- aTTecTaMOHHAasg BEJOMOCTb, IIOATBEpPXKIAIOIIas Iepe3ader U  (WIN)
IIepeaTTecTalliio OUCHUILIMH B CIIydae 3a4HCIeHMsT OOYyJaroIerocss B IOpsAOKe
[IepeBo/ia, MHBIX Cllydasx, OlpelenseMblX JOKaTbHBIMH HOPMAaTUBHBIMM aKTaMHK
Konnemxa;

- 3aABJICHHE O BLIXOJE M3 aKaJEMHYECKOro OTIycKa W BBITMCKA M3 IIPHUKa3a O
JIOITyCKE K 00pa30oBaTelbHOMY TIPOIIECCY;

- BRIIIKUCKY U3 IIPUKA30B O 3aUMCIICHUH, IEPEBOIE, OTYUCIEHNN, BOCCTAHOBIICHUY,

- BBITHCKH M3 IIPUKa30B C OOBJABICHHEM MeEp TOOMIPEHHs, HArPaXIeHUs,
IPEMUPOBAHNS, IPETOCTABIEHUN MEP COLUATBHOM TTOANEPIKKH;

- BBIITMCKY U3 IIPUKA30B O NPUMEHEHHH MEp TACLHUIIMHAPHOTO B3LICKAHK;

KONHK CHPaBoK 00 oOy4eHMHM WIM O IIepHone OOYHUeHHs, BBIIABAEMBIX IIPU
JOCPOYHOM TIpeKpaIeHHy 00pa3oBaTeNbHBIX OTHOIIEHUH UK B WHEIX Clay4asx (110
TpeOOBaHMIO 00YUaOMEroCs);

- CTylleH4ecKuH OueT (B cirydae OTYHCICHUA 00yYarolerocs);

-~ 3aYeTHas KHM)KKa oOydaromierocs (IO BBIJAYH TUINIOMa O CpenHeM
Ipo(ecCHOHANPHOM O00pa30BAHUM BBITYCKHHKY WM B Cilydae JOCPOYHOTO
oTunciieHus obyuaromerocs uz Komnemxa);

- KOIIKsA JUILIOMa O CpeJlHeM IIpodecCHOHaTIbHOM 00pa30BaHKM, BEIIABAEMOIO 10
OKOHYAaHMHU 00pa30BaTe/IbHOM IIPOTPAMMEI;

- 3K3EMIIIP PACIUCKU O IIPUHATHM OpUTHHAa NToOKyMeHTa 00 00pa3oBaHuy;

- IPUKAa3bL O 1epeBojie 00yuarulerocs ¢ Kypcea Ha Kypce;

- KOTIMS CIIPAaBKH yCIIeBaeMOCTH (IIPH BBIAUE €€ IO 3asBICHUIO0 00yIaroIerocs);

- IPOTOKOJ aTTeCTalluy WY Tepe3adeTa s 00yJaronInXcs B YCKOPEHHBIE CPOKH
(B HeleTTBHBIN CPOK C MOMEHTa ITOIUCAHMS);



- JIUCT BHYTPEHHEH OITUCH;

- WHBle HEOOXOIMMEIE TOKYMEHTHI, COMMyTCTBYIOIINE OOYUAIOMIerocsl B Mpolecce
oyuenus B Konnmemxke.

3.3. JIucTel B MUYHOM [ejle MOAIIMBAIOTCS B IIPUEMHOW KOMHUCCHW W 3aTeM B
TeyeHHe Ileppofa OOydYeHWs MOAIIMBAIOTCS CceKpeTrapeM y4deOHOH dwacTu
(cexperapem Kosiemka) B XpOHOJOTUUECKOH [TOCIeTOBATEIFHOCTH.

3.4. Tlpu nepeBone obyuaromerocs Komnemxka Ha IpyTyro CHENHAIBHOCTh B THYHOE
JIe7I0 BKIaJbIBaeTCs BRITIUCKA U3 IIPUKa3a O ePeBOJIE.

3.5. Ilpu BoccTanopnenuu obyuarouierocs B Koemk npogoinkaeTcs BeIeHHE €ro
JUYHOTO Aena, chOpMHUPOBAHHOTO PaHEe.

3.6. Ilpu otuncnenun m3 Konnemxa B IUYHOE 10 BKIAIBIBAETCS:

- BHYTPEHHSS OIUCH JOKYMEHTOB;

- BBIIIMCKA U3 ITpUKa3a 00 OTYUCIIEHNN;

- yueOHasi KapTouka 00y4daromerocs;

- KOHS AWIUIOMa O cpegHeM IIpodeccroHarbHOM 00pa3oBaHUM, NONYyHYEHHOM B
Konnemxe, 1 mpuioxeHns K HeMy (7151 OTIUCIIEHHBIX B CBSI3U C OKOHUAHHUEM CPOKa
00yUeHHs );

- KOIIMS CIIPaBKU 00 0OyUeHMH WX O IlepHoje 00ydeHUsS W KON JOKyMeHTa 00
0o0pazoBaHuu, TIPENCTABIEHHOTO OOyJalomMMes HAa MOMEHT 3a9YMCIIEHHS B
Konnemx (B cityyae, eciiy B Ielle XPaHWICS MOMTUHHMK ), IJIsI OTUUCIICHHBIX JIHIT 10
OKOHYaHUS CPOKa 00yIeHMUs.

3.7. BHYTpeHHSAA ONMCH JIOKYMEHTOB, UMEIOIIMXCS B JTUYHOM Jeje, CONEPIKAT
CIIEyIOIIME CBENEHHUA. PETUCTPAIMOHHBIA HOMEp JHMYHOTO Jejia, TIepPevueHb:
HaVMEHOBAHWS, PEKBU3UTHI (IIOPAIKOBEIE HOMEPA, NAThl) JOKYMEHTOB [eJia, obmee
KOJIMYECTBO JINCTOB JIMYHOTO AEiIa.

3.8. JIMCTBl B IMUHOM Jelie MOMINIMBAIOTCS B MPUEMHONM KOMWCCHM, a 3aT€M B
TeYeHHe repuona oOydyeHus TONIUIMBAIOTCS ceKperapeM ydeGHOI wacTH
(cexperapem Kostemka) B XpOHOIOTHUECKOM [TOCIEIOBATETBHOCTH.

3.9. Ilpu NpHOOIIEHWH K JUYHOMY ey KOIHM IOKYMEHTOB Ha HEUX CTaBUTCS
3aBePUTENbHBIM IUTaMII MW Haanuchk «Komms BepHa», CTAaBATCA MOMIINCE,

YKa3bIBACTCA [HOJDKHOCTH paGOTHI/IKa, UHHUIIHUAJIBI 1 Q)aMHHI/I}I pa6OTHI/IKa, Jata
IIOAIIMCH, I1€4aTh.

4. XpaHeHHe JHYHBIX e/ 00y4AIMHUXCSA B IePHOX 00yYeHHs
4.1. B mepuop o6ydenus nudHBIE Nena OOYHAIOUIAXCS XPaHATCS Y CeKperaps
yuebHo#l uactn Komemxa.
4.2, loctyn x paboTe ¢ MUIHBIMU feiaMH obyuaroinuxcs Konnemka IMeroT:
- OTBETCTBEHHBIN CEKpeTapb NPUEMHON KOMUCCHH;
- cexperapp yueOHol gactu Komnemxa;
- nupekTop Komremxka,
- YIIOITHOMOYEHHbIE 3amecTuTeNu nupekropa Komnemxa;
- VHbIE JIOJPKHOCTHBIE JIMIIA Ha OCHOBAHMHU IMHUCHMEHHOT'O pa3perleHns ITAPeKTopa
Konnemka unu nuiia, uM yIIOTHOMOUYEHHOTO.



-7

4.3. Jloctym oOydJaromuxcs W WHBIX JOJDKHOCTHBIX JHI 0e3 paspeleHus
PYKOBOAUTENS K IWMHHBIM J€NiaM 3aIpenicH.

4.4. Jluunele npema obywarommxcs, oTuMciIeHHBIX u3 Koimemxa, xpaHATca y
cexkperaps Kommemxa He Oollee Tpex MecslleB NOCIe OTHHUCIEHHUA, IIOCIE Yero
cnatotces B apxuB Kossemka B yCTaHOBIEHHOM ITOPSIIKE.

4.5. B ciydae yTpaThl WM TOPYU TUHHOIO [ena o0ydaroIerocs mo Kakum-iuodo
IpUdUHaM ceKkpeTapeM ydeOHON wacTH (cexperapeM Koinemka) B IPUCYTCTBHH
KOMHCCHH, CO3IaBacMOM M3 HHca JIUI, UMEIOIIUX HOCTyIl K paboTe ¢ JIMIHBIMU
IellaMH coTiacHo IyHKTy 4.2. HacTosmiero [lomoxenus, cocTapiaeTcs akT 00 yrepe
WUV TIOpUe TUYHOTO fena. Jlanee popMupyeTcs HOBOE JTUIHOE AEN0 00yHaromerocs
cornacHo TpeboBaHUIM ITyHKTa 2.4. HacTosmero Ilomoxenus.

4.6. Ilpu oTuncinenuu obyuaromerocs n3 Komrenxa mubo B ciIydae MOCTYIUICHUS
Ha WHYIO 00pa3oBaTeNbHYIO IIPOTPaMMy H3 JIMYHOTO J€Ja BBIAAETCS OPUIHHAIN
IoKyMeHTa 00 00pa3oBaHuy, [IPelOCTaB/IeHHOT0 Ha MOMEHT 3a4ucieHus (B ciIydae,
ecllu B JieJie XpaHuIcs MOAIMHHUK).

B nuuHOE meno BKIAABIBACTCA 3agBIEHHME O BBIA4YE JOKyMEHTa 00
00pa3oBaHWK, KOHmWMsA [OOKyMeHTa 00 o0pasoBaHuM (Ipy HEOOXOIMMOCTH) H
ogopMIIeHHBIN 00X0aHOM IUCT. B ciiydae BBIIAYH U3 JUTHOTO Jieia 00y9Iaromerocs
OPHI'MHAIIOB UHBIX JOKYMEHTOB OHM BBINAIOTCS T10 OIMCH, BKIIAIBIBAEMOM B JIEJO.
Ipy 5TOM B THYHOM JI€JIE€ OCTAIOTCS KOIIMH BBIIABAEMBIX JOKYMEHTOB, 3aBEPEHHBIX
Konnemxem caMoCTOATENBHO.

3. Ilopagok nepenayn JUYHBIX Aeq o0y4yaromuxes B apxus Konenxa

5.1. JIuuHble nena BBITYCKHMKOB, a Takoke OOYUYarOUIMXCs, OTYUCIEHHBIX W3
Kommemka nmo pasmuYHBEIM OCHOBaHUAM, IEPENarOTCs HA XpaHeHWe B apXuB
Komnemxka. Ilepenaua mUYHBIX el B aDXUB OCYIIECTBISETCS CEKpeTapeM ydaeOHOH
uacth (cekperapem Kommemxa) mo akTy He NO3mHee OKOHYAHUS TEKYIIETO
KaJleHIapHOTO TOJa, B KOTOPOM COCTOSJICH BBIIYCK OOydaroIiuxcs, THOO Tpex
MeCALeB I0CNe M3aHWs NPpUKaza O JOCPOYHOM IpeKpalieHu 00pa3oBaTelIbHbIX
OTHOIIECHWH (JIOIlyCKAETCA NpH HEOOXOIMMOCTH YCTAHABIUBATH MHEIE CPOKH
[IEpelayy JINYHBIX JIe]] B apXUB).
5.2. OpuryHasibl JOKYMEHTOB (aTTeCTaT ¥ JIp.) BBIAAIOTCSA HA PYKH OTUHCICHHBIM
NHIaM MOJ PACTIHCKY .
5.3. Crynendeckuii OnieT, caBaeMblit BBITYCKHUKOM, H3BIMAETCS M3 TUTHOTO Meiia
70 TIepefayd ero B apXHMB M YHUYTOXKAETCS IO aKTy He I03Hee ONHOIrO MecsIa C
MOMEHTA CIaYH.
5.4. Ilepen cpadelt NUYHBIX €] 00YHAIOIIUXCS B apXUB CeKpeTaph y4eOHOH qacTH
Komnemka mposepseT Hanuuwe BceX HEOOXOAUMBIX JOKYMEHTOB.

B cocras nuunoro nena o0ydaromierocs B 00S3aTeIBHOM MTOPSAAKE JOJIKHEL
BXOJIUTh:
- OIIMCH BIOKEHHBIX JOKYMEHTOB,
- 3asBJEHHKE 0 npueMe B Kommemx;
- KOITAsL TOKYMEHTA, yIOCTOBEPSIIOLIEr0 TUIHOCTD, IPaKIaHCTBO;
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- KOIIMS JUIIOMA O CpefHeM MpodeccrnoHaIbHOM 00pa30BaHUU U €r0 IIPUIIOKEHHS,
- 3aveTHas KHUKKa 00ydarolerocs;
- BBEITIMCKH M3 IPHUKA30B O 3aUUCIEHUH U OTYUCIIEHHNH.
Takke B COCTaB IIMYHOIO [ejia, TepenaBaeMoro B apXWB, MOTYT BXOIMTbH
JOKYMEHTEI 00ydJaroIllerocsi, BKJIaAblBacMble B CIydasxX, IIPeryCMOTpPEeHHBIX
nynkramu 2.4.,2.5.,2.6.,2.7.,3.2., 4.6. macrosamero [lonoxenus.
5.5. JInudble fea CITUBAIOTCS HUTKAMHU B ABa IIPOKOJIA, JOIyCKAETCA CKPEIIEHNe
JTUCTOB B ITATIKE CO CKOPOCIIUBATEIIEM.

O6noxka JNHYHOIO Jejia oOydYaroIlerocs COIEPKHUT — CIEeIYIOLIYIO
MHQOPMALIHIO:
- TOJIHOE HAUMEHOBaHNUe yueOHOTO 3aBElIEHN;
- HaWMEHOBaHHe CIelUaNbHOCTH, (GopMma 00yueHHS; IpHU U3MEHEHHH (HOPMBI
oOyuenns mpexHss (opMma cTaBATcd B ckoOku, HoBat (opma o0ydeHHs
JIOTTACBIBaeTCS Ha 00I0KKE;
- Qammiamo, uMs, oT4decTBO (pazbopumBo). llpm cMeHe daMunuE MPeXKHAI
3aKIII0YAeTCS B CKOOKH, HOBasI (paMUIINA [TUINETCS PAIOM;
- ATy Havala KOMIDIEKTOBAHHS JIMTHOTO Aela (aTa mprkasa o 3a4uCIeHIUHN );
- IaTy OKOHYAHHS KOMTIIIEKTOBAHUS JIMIHOTO Niefia (1aTa IpruKa3a 00 OTIMCICHUH).
5.6. Jluunsle mena oOydaroIIuXesl, OTIMCICHHBIX B CBSI3U C OKOHYaHMEM OCBOCHUS
oOpazoBaTenbHOM NporpamMmel Kosnemka, XpaHATcs B apxuBe 75 JeT.

JInunbie nena 00yJaromIMXCsl, OTYUCASHHBIX 110 MHBIM 00CTOSATEIBCTBAM:
- ¢ 1 Kypca — xXpassres S Jer;
- co 2-3 KypcoB — 15 yer.
5.7. Ilocne 3aBeplleHUs KOMIUJIEKTOBaHWS JIMYHOTO eNia K HEMY IMOJITHBAETCS
3aBEPUTEINBHBIN JTUCT C 3aIIUCHIO:

«B mamHOM mene mpOIIMTO ¥ MPOHYMEPOBAHO (Ludport U MPOTIHCHIO)
JIACTOBY.

Hata « ». 20 .T.

HomxHocTh [Tonmuce / Pacrmdposka
TIOJIITUCH,

5.8. Ilpu ciage B apXuB IUYHOE JET0 OTydaeT UACHTUDUKAITMOHHEIN HOMED.
5.9. JInunele fena 0O6yHarOITIXCS, OTYUCICHHBIX B CBA3H C OKOHYAHUEM OCBOSHUS
obpasoBareapHOU mporpamMmel Komiemka, XpaHaTes B apxuBe 75 JET.

JIuunsle nena 0O6y4arolnxcs, OTUUCIEHHBIX TT0 HHBIM 00CTOSTEIHCTBAM:

- ¢ 1 Kypca — xpaHsTcs S Jert;

- co 2-3 KypcoB — 155eT.

6. 3aK/I09UTeIBHBIE TOJIOKEHHS
6.1. Hacrosmmee IlomokeHue BCTymaeT B IOPHAMYECKYIO CHIY C MOMEHTA €0
YTBEPXKJIEHUS MPUKa3oM aupekTopa Kommemxka.
6.2. B ciayuasx, He NpeyCMOTPEHHbIX HacTOAIIUM [lonoxxeHureM, aIMIHUCTPATIHAS
¥ TOJDKHOCTHBRIE Jiniia Konnemka B Bompocax GOpMUPOBAHNS, BEEHUS U XPaHEHHUS
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nudHbIX Aen obydarommxcs Kommemka pyKOBOICTBYIOTCS 3aKOHOJIATENIBCTBOM
Poccuiickoit ®enepanuy, YcTaBOM W HWHBIMU HOPMATHUBHBIMH JIOKYMEHTAMH
Komremxa.

6.3. JlomonHeHus: U W3MeHeHWs B Hactosilee [lonoxxeHue BBOIATCS IPHUKA30M
nupexropa Komnemxa.

6.4. Hacrosimee IlonoxeHnue mociie BCTYIUIEHUS B IOPUIUIECKYIO CHITY JIeHCTBYET
IO €ro OTMEHBl WY IPUHATHA HOBOro llomokeHWS 1O TpHUKasy IUpeKTopa
Konnemxa.



